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Policies and Procedures

Early Years Admission and Allocation FSN.003.a 


NURSERY ADMISSIONS AND ALLOCATION POLICY
This policy should be read in conjunction with FSN’s Inclusion Policy (FSN006g) and Nursery Well-being Policy (FSN0006r)

FSN Nurseries aim to promote the joy of learning through providing happy, warm, stimulating and safe environments for children to develop their own individual skills. All FSN nurseries are Ofsted registered.  
FSN aims to ensure our settings are accessible to children and families from all sections of the local community through open, fair and clearly communicated procedures. 
FSN believes that children best thrive at nursery when they can form strong relationships with staff and other children which is facilitated by attending regular sessions, therefore a minimum of 2 sessions attendance is required. 

Admissions procedure
Prior to a child attending one of our nurseries, parents/carers must complete an application and registration form. These forms provide the nursery with personal details relating to the child, for example, name, date of birth, address, parents’/carers’ and emergency contact details, dietary requirements, collection arrangements, any additional support needs, sessions/fees, GP’s contact details, health visitor contact details, allergies, parental consent, etc.  
If a suitable place is not available, a child may be placed on a waiting list.  Parents/carers will be advised of this.  Inclusion on a waiting list does not guarantee a place will be offered.
Allocation of places
Places are allocated in line with the registration and ratios of staff to children.

FSN aims to prioritize 3 & 4 year olds accessing the Government universal offer

and 2 year olds eligible for extra Government support. 
Combining schemes | HMRC Childcare Choices
All nurseries allocate places as follows:
· Children’s services referral 

· Local families living in the area
· Children already attending one of our nurseries who are moving from one age group to another

· Children eligible for the Universal childcare offer. The 30-hour term-time provision is allocated after the universal offer been offered

· Siblings of children already attending one of our nurseries
· The remaining places are allocated on a first come, first served basis, for which a waiting list is kept
Where FSN nurseries offer extended day and all year round provision, parents/carers working in the area will also be included in the criteria.
Waiting lists 
Where an FSN nursery holds a waiting list, the criteria for allocating a place 

will also be applied.
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